CurriculumVita

Objectives:
Seeking a matching position to

my experience and skills and for a
challenging employment opportunity in
a reputable organization in order to use
my skills and gain more knowledge
related my field of study and to pursue
my desired career path.

Personal Data:-

:AMR ELSAYED
ABD ELALEEM ELSADANY

Name

Date of Birth :01/01/1988
Address : RIYADH
Nationality : Egyptian
Religion ‘Muslim
Marital status :Married
Tel 0533461564

E-mail

:amrelsayed607@yahoo.com

(2010) Tanta University

Faculty of Commerce, section

Accounting Dept.
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Computer Skills:

e Excellent knowledge of
Microsoft Windows XP.
e Very good knowledge of
Microsoft Office XP:
(MS Word, MS Excel, MS
Power point, MS Access, MS
Outlook)
e knowledge of searching
in the internet

Working on the Asmaak
program Working on the Trust

program

Language Skills:
e Native Language Arabic.
e good command of both
written and spoken English
e Both American & UKs
English.

Personal skills:

Excellent communication skills.
Ability to work under pressure.
Able to learn tasks quickly.
Good Team Worker.

Word processing.

Honest, Enthusiastic & Loyal.

Courses:

1. Preparation and prove accounting
operations restrictions of the general
public journal and professor and
deportation to the analytical books
and ledgers analytical by accounting
automated system for the .company.
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2. Review and the corresponding
balances between banks, .computers
and make necessary adjustments.

3. Review and audit documents
captured and returns .daily expenses
and processed automatically.

4. Follow-up collection of receivables
at the company's customers and to
extract a statement balances
accumulated compliant repay
customers and report it.

5. do monthly and annual inventory
and depreciation expense.

6. Calculating the added value and
preparing the tax returns.

7 Working for the International
Commercial Elevators Corporation as

and accountant, Riyadh branch

EXPERIENCE:
Three years of experience in the
restaurant field, as calculated by
the Medina branch of Al-Ahlia

Company

Four year experience in eladlyaa as an
Accountant officer. Job descriptions
were Reporting, making ledger,
balance sheets and recei

* working as a marketing officer in Delta
elevator from 2016 till 2020

** working as a marketing officer and
accountany in International elevator
from 2021 till now
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